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TO:       

ALL VALUED PRIORITY STAFFING INC. EMPLOYEES
FROM:  
PRIORITY STAFFING, INC., OFFICE ADMINISTRATION
DATE:   
April 25, 2008
RE:  

PAYROLL PROCEDURES & PAYDAY 
_____________________________________________________________________________________
As an employee of Priority Staffing, Inc., it is your responsibility to keep accurate track of your hours on a daily and weekly basis. We must receive your approved hours in our office each week no later than 9:00AM Monday in order to process your pay.
Methods for approving and submitting hours can vary by workplace. If you have not received written instructions for how to have your hours approved and submitted to our office for payroll, please call us immediately at 215-997-0935.

Thank You
